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WELCOME
BEM VINDO / BEM VINDA
Welcome to Avenues São Paulo and to our broader Avenues
community which now spans from New York to Brazil to China—
and continues to grow! We are thrilled you have chosen to devote
your time and talents to our team. In doing so, you are joining our
mission to create A New School of Thought, which is likely what
attracted you to Avenues. We look forward to supporting your
success as a valued colleague and seeing the contributions you
will make in your role.
The second year at Avenues São Paulo will be incredibly exciting
for each of us, our students and parents. Our work this year will
continue creating the foundation that will set up our campus for
long-term success. An important part of this foundation is making
sure you have the tools, resources and support needed to thrive
in your role.
We know that starting a new job is challenging and comes
with questions regarding practical life. This document provides
information to help you prepare for this move.
If you have any questions that are not answered in this document,
please don’t hesitate to reach out to the Avenues People &
Culture team for support. We are here to help.

LOC A L GU IDE • PAGE 3

TABLE OF CONTENTS
WELCOME



COMPENSATION
OTHER BENEFITS
WORKING AT AVENUES

COMPENSATION
Academic Calendar and Vacation Time
Faculty vacation time conforms to the school calendar. A list of
faculty vacation days will be published each year. The official
2019–20 calendar can be seen here in the “Getting Started”
section of the Avenues OPEN website.
Staff members get 30 vacation days each year that can be
split into a maximum of three chunks, depending on the school
calendar and other relevant circumstances for each department.
FGTS
Fundo de Garantia do Tempo de Serviço
The FGTS is a mandatory severance fund for employees in
Brazil. As soon as you are hired, an FGTS bank account at Caixa
Economica Federal will be set up in your name. On your behalf,
Avenues will deposit 8% of your gross salary into this blocked
account. This bank account can be unblocked only in specific
situations, such as termination without cause, retirement or a real
estate purchase.
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Salary
You will be paid twice a month. On the 15th of each month, 40%
of your gross salary will be deposited into your bank account. On
the 30th day of each month, you will receive the remaining 60%,
minus tax deductions. Because of Brazilian labor law and tax
regulations, your net salary will be about 70% of your gross salary
(gross salary is the amount mentioned in your offer letter).
Each year, you will receive your “13th Month Salary” payment in
two installments. The default installment payments are 50% in
November and 50% in December. If you would like, you can opt
to receive the first installment in the month of your vacation.
The amount of your 13th Month Salary is calculated based on the
number of months you have worked in the year. For example, if
you start work in July, you will work 50% of the year, so you will
receive a payment of half your full monthly salary in December.
Scholarships for Faculty Children
You are entitled to enroll up to two children at Avenues with full
tuition remission if they meet the requirements for admission.
This benefit is provided by the teacher union agreement.
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OTHER BENEFITS
 All benefits information is available in Open, our internal
system used to communicate and share important resources,
policies and news. On your first day of employment, you will
receive an email with instructions on how to log in for the first
time. Login requires an Avenues email account.
Insurance
As an Avenues employee, you are eligible to receive Sul America
Health Insurance at no cost to you and your dependents (spouses
and children up to 24 years old). This plan has no waiting period
(“carência”), which means coverage begins on your first day of
employment. You are also eligible to receive Sul America dental
insurance and life insurance. A representative from Sul America
comes to our campus every week to answer questions, support
colleagues with reimbursement requests and resolve other issues.
Language Learning
Avenues values language acquisition for its students and
professional colleagues. We truly believe in the importance of
being able to communicate in and understand both English and
Portuguese, the languages used at Avenues São Paulo. During
the school year, English and Portuguese classes will be offered on
weekdays after school.
Professional Development
Avenues is committed to providing professional development
opportunities that engage faculty and staff members in
collaborative interactions with other educators, colleges,
universities, experts and innovators in related fields. Our goal is
to assist faculty and staff in acquiring the knowledge, skills and
expertise integral to guiding students toward meaningful learning
aligned with the Avenues mission.
Meals
You will receive a “vale-alimentação” of R$95,00 per month for
grocery shopping. You will also receive free breakfast and lunch
every school day in the Avenues cafeteria. There are food choices
available for vegan, gluten-free and other specific diets.
Yoga and Gym
The gym is available for all colleagues to use during the following
times: 6–8am, and 4:30–8pm. On Tuesdays at 4:40pm we offer
yoga in the Multipurpose Room. We accept all levels of ability and
experience. We’re sure you’ll enjoy the opportunity to relax your
mind and body.
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WORKING AT AVENUES
Before Your Official Start Date
Prior to your start date, you will receive communications from
Avenues that contain important onboarding information. This
information includes early professional development sessions as
well as links to online resources, like the Facebook Group and the
welcome website. We highly recommend that you stay active and
in touch with this community prior to your official start.
COM (Count on Me) Program
The Count On Me program, or COM is a network of support for
Avenues faculty and staff who are new to São Paulo. The COM
hosts volunteers will support a new colleague’s transition to the
city from the moment they arrive through their adaptation. It is
a great opportunity for colleagues to build relationships, share
culture, expand knowledge and practice language.
Dress Code
You are expected to use common sense with regard to dress,
grooming and appearance. All Avenues employees should
present a professional, business-like image at all times. Ties and
suit jackets are not required but men must wear collared shirts.
Excessively casual, tight fitting or revealing clothing (for example:
spaghetti straps, strapless dresses or cropped tops) is not
considered appropriate. Undergarments should not be visible at
any time. Black or dark jeans are allowed. Blue denim jeans or any
jeans that are ripped, torn, decorated or faded are not allowed.
Flip flops and open back sandals are also not allowed.
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Banking
Avenues pays salaries through bank Itaú, which means that you
will need to have a bank account there. If you prefer to keep your
money at a different bank, you can open a simple “conta salário”
at Itaú and have your salary automatically transferred to any
bank you prefer. If you would like to use full banking services at
Itaú, you will receive a discount and bank fees will be waived for
certain services.

